Fax No. 29244151

PH: 29244152-55,58

NAVODAYA VIDYALAYA SAMITI
(An Autonomous Organization under Ministry of HRD)

Department of School Education and Literacy,

A-28 Kailash Colony,

New Delhi – 110048
F.No. 2-1/2011-NVS(Estt.)                                                        
Dated: 11.04.2011

URGENT
To

The Deputy Commissioner,

All Regional Offices

of the Samiti.

SUB:  Counseling for request transfer of Vidyalaya staff.

Sir/Madam,

Samiti is considering inter-regional and intra-regional transfers of teaching staff viz. PGTs, TGTs and Misc. Category Teachers (except IIIrd Language Teachers) and non-teaching staff viz. (OS, UDC, Staff Nurse, Catering Assistant, LDC/Storekeeper, Driver, Cook, ECP, Lab. Attendant, Chowkidar, Sweeper and Mess Helper) working in all JNVs at a single venue through the process of counseling. 

The existing guidelines/procedure regarding the manner in which these counseling sessions organized at a fixed single venue is given below:-
I.
SCHEDULE OF COUNSELLING SESSIONS

	Posts
	Date
	Venue
	Telephone number of the concerned JNV

	All PGTs
	26.05.2011
(Thursday)
	JNV, Ratibad, P. O. Suraj Nagar, District, Bhopal, Pin No. 462002

	0755-2896325-26
“jnvbhopal@rediffmail.com”
Regional Office, Bhopal

0755-2760980

0755-2571513 (Fax)



	All TGTs, PETs, Librarian, Art, Music and  SUPW Teachers
	27.05.2011
(Friday)
	
	

	All Non-Teaching Staff Viz. (OS, UDC, Staff Nurse, Catering Assistant, LDC, Storekeeper, Driver, Cook, ECP, Lab. Attendant, Chowkidar, Sweeper and Mess Helper)
	28.05.2011
(Saturday)
	
	


II.
GENERAL POLICY OF TRANSFERS

The Samiti does not transfer any teacher except under administrative exigencies. The transfer on request basis will be considered against available vacancies only. However, during the ensuing counselling, the concept of displacement policy has also been incorporated in the counselling guidelines. Moreover, no one will be transferred to his/her home district except Non-Teaching Staff upto LDC level.
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III.
POLICY OF COUNSELLING

The staff participating in the counseling sessions would be divided into six groups with eligibility as under:-

Group-I 
Those presently working in JNVs  in North East Region (NER) and other Hard and Difficult stations (Annexure – I) identified by the Samiti and have/will complete three years of stay at these places as on 31st August 2011 and are seeking transfers to  come out from these stations to any JNV under any region.

This Group of employees will be accommodated in the Region of their choice against the available clear-cut vacancies during the counselling session. However, if no clear cut vacancy exists on the date of conducting the counseling session, the request of such employees will be noted by the officials of the Samiti and they will be accommodated in the region of their choice after the counselling is over, by invoking displacement policy.  Under the displacement policy, in order to accommodate the employees eligible for transfer under Group-I, the senior most employee in the respective cadre from the opted region in order of seniority [from amongst those who have not served earlier in these areas and are below 50 years of age on the proposed cut off date] will be posted to NER or other hard and difficult stations notified by the Samiti to complete his three years mandatory tenure. The couple eligible under this Group will be accommodated in one JNV under the region of their choice. Similarly, if both are having same subject, efforts will be made to accommodate them in nearby Vidyalaya in the region of their choice.
Group-II

Those who are seeking request transfers to JNVs located in NER and other Hard and Difficult stations (Annexure-1) identified by the Samiti in order to complete the three years mandatory tenure in these stations prescribed by the Samiti for each employee. Under this Group the transfer will be considered without insisting upon a condition of completion of prescribed minimum tenure at the present JNV/station. Couples opting under this group will get preference for posting together, in case vacancies are available for both of them or by creating a vacancy under displacement policy. In case sufficient number of candidates not available under this Group then the available vacancies in the NER and other hard & difficult stations will be filled up by invoking displacement policy.        

After completion of mandatory tenure in North Eastern Region & Other Hard and difficult stations, the employees under this Group will get preference for posting in the Region of their choice. 
GROUP-III 
Those retiring on or before 31st August, 2014. 
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GROUP –IV

Those teaching & non-teaching staff seeking transfer to the Vidyalaya where his/her spouse is working and/or where such transfer would result in unification of the couple in the same JNV. The couple will also be considered for posting to a JNV where clear-cut vacancies exists for accommodating them without insisting on condition of completion of  minimum prescribed tenure at a station. If one is working in NER or hard and difficult station then it is mandatory for him/her to serve in these stations for prescribed mandatory period of three years. Thus he/she will not be posted out of these stations. However, his/her spouse can move to these stations for unification. Unification of couple on the roll of Samiti will be done by invoking displacement policy wherever necessary.

The couple having same subject will be accommodated in nearby stations.

In case of such couple where one belongs to teaching staff & another belongs to non-teaching staff, they will be accommodated in one JNV of the region where the non-teaching employee is working, and their application for transfer out of the said region will only be considered after the completion of ten years stay in a  JNV under the said region. However, this restriction will not be applicable if the couple wants to move to NER and other hard & difficult stations for completion of their prescribed mandatory tenure.
Under this Group, the preference will not be given in those cases where both spouses are already working in the same JNV.  Such couple will only be considered for posting to another JNV on completion of three years at present station subject to availability of clear-cut vacancies and no displacement is allowed.
GROUP – V

Those teaching staff who are seeking inter regional request transfers i.e. transfer to any JNV outside the Region in which they are presently posted and have completed/will complete three years of stay in present region as on 31st August 2011. The couple working in the same JNV will not be considered under this group. 

Similarly, all the Non-Teaching staff of the Vidyalaya who have completed/will complete 10 years of  regular service on or before the prescribed cut of date i.e. 31st  August, 2011 in JNVs under one region, will be eligible for inter regional transfer under this group i.e. transfer to any JNV outside the Region in which they are presently posted. 
GROUP-VI

Those teaching & non-teaching staff who have completed/will complete three years of stay at a JNV as on 31st August 2011 and are seeking intra-regional request transfers i.e. transfer to any JNV within the same region.  The couple working in the same JNV will not be considered under this Group.
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Counselling for transfers would be done in the same order as mentioned above. In above groups, employees will be given preference as per their length of stay in present Region/JNV.

IV.
Important points to be kept in mind to consider cases of transfer through counseling
1. Teaching Staff who have availed transfer on request during preceding three years i.e. on or after 1st Sept, 2008 would not be considered for request transfer.  This condition is also applicable for non-teaching staff who have opted for intra-regional transfer.  However, in case of non-teaching staff opting for inter-regional transfer after completion of ten years stay in one region, this condition will not be applicable.
2. The employees recruited at Vidyalaya/Regional Office’s level will be considered for request transfer out of present region after completion of ten years stay in the particular region on or before the crucial cut of date.  However, these employees can seek transfer within the present region after completion of three years at a station on or before the prescribed cut of date.
3. The crucial Cut of Date for completion of three years stay at particular station will be 31st August 2011.
4. Teachers who have been appointed for the JNVs located in N.E. Region & other hard and difficult stations of J&K and Himachal Pradesh States through “Special Recruitment Drive” and have submitted a Bond for serving for 10 years in these stations will not be considered for transfer out of these stations before completion of prescribed mandatory period. However, they are eligible for transfer from one JNV to another JNV which falls under the areas for which they are recruited under special drive after completion of prescribed period of three years in the present Vidyalaya on their own request through counselling. In such cases they will not be entitled for transfer benefits as there transfer is on their own request. 

5. No teaching & non-teaching staff [except non-teaching staff upto the level of LDC] of the Samiti who are recruited at Vidyalaya level/ through District Employment Exchange in response to notification of vacancy at the Vidyalaya level, will normally be posted or transferred to his/her home district.
6. Displacement policy: The employees presently posted in the NER and other hard & difficult stations are eligible for transfer to their choice region after completion of three year mandatory tenure at these stations.  These employees are being considered under Group-I for transfer on own request to their opted region through counseling against the available clear-cut vacancies.  In case, if no clear-cut vacancies is available under the opted region for such employee during the conduct of counseling session, the request of such employees will be noted and displacement policy will be invoked in order to accommodate the employees eligible for transfer under Group-I. Under the displacement policy, the senior most employee in the respective cadre from the opted region in order of seniority [from amongst those who have not served earlier in these areas and below 50 years of age on the proposed cut off date] will be posted to NER or other hard and difficult stations notified by the Samiti to complete his three years mandatory tenure. 
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6.1.
The employees considered for transfer on own request under Group-I & II for transfer to NER and other hard & difficult stations will be considered as public convenience and will be entitled for transfer benefits as per NVS rules. Such employees will also be entitled for transfer benefits on their transfer back to their choice region after completion of prescribed mandatory tenure in these stations.  Similarly, the employees considered for transfer from their present place of posting to another JNV by invoking displacement policy will also be entitled for transfer benefits as per rules of the Samiti. 
6.2
The prescribed mandatory tenure for above mentioned Group of employees will be three years for serving in NER and other hard stations. When a person has successfully worked in different Jawahar Navodaya Vidyalayas in NER/hard stations without any gap or break, the entire period of continuous service in such areas/stations will be considered for purposes of determining whether he/she has completed the minimum prescribed tenure or otherwise. Further, the period for which the Child Care Leave (CCL) have been availed will not be counted for purpose of completion of tenure in respect of transfer etc. as mentioned in NVS(Hqrs) letter No. 20-1/2008-NVS(Estt.II)/997 dated 09.09.2009. 
7. In the case of employees  of other regions, who are seeking request transfer to NER and hard & difficult stations either on own request or by displacement policy, the condition of insisting upon completion of minimum tenure of three years at a particular station will not be insisted/enforced. Similarly, the period of service rendered by them in these stations will have no adverse affect on their seniority position as the same will be maintained and protected by their parent region.
8. Similarly, for unification of couple, the condition of insisting upon completion of minimum tenure of three years at a particular station will not be insisted imposed/ enforced except in such cases where one out of them is posted in NER and other hard and difficult stations. In such case the couple can apply for their unification only in one of the JNV located under NER and other hard and difficult stations and they will be posted out of these stations only when one of them completes the mandatory tenure of three years in these stations.
9. Teaching staff (upto TGT) and Non-Teaching Staff who have a regional cadre can be transferred out of Region only on request basis after completion of required length of service in the particular region. In case of transfer to out of the region on request basis they will loose their seniority in the parent region and will be placed next to last incumbent joined/promoted in that particular year in that cadre of the region transferred to. In case, Samiti orders for transfer on own request or public interest or administrative grounds to NER and hard & difficult stations, they will not loose their seniority as in such cases the seniority of such employees will be maintained by their parent region.
10. The employees transferred on administrative grounds will not normally be transferred back to the same station from where they were transferred out on the administrative grounds. 
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11. Employees who have given their willingness/acceptance for transfer to a particular Vidyalaya/Office during the proposed counseling session will stand relieved from their present JNVs on the date indicated in their transfer order issued by the NVS (Hqrs.) and no request for cancellation/change of place of their posting will be entertained subsequently. Similarly, those who have been posted under the Displacement Policy will also stand relived from the Vidyalaya on the date mentioned in there transfer order. Refusal to comply with the transfer orders to NER & other Hard and Difficult stations shall besides attracting disciplinary proceedings may be treated as a disqualification in the matters of promotion.
12. Transfers on account of serious illness, when it is not practicable to defer the transfer till next year without causing serious danger to the life of the employee, his spouse or his ailing son/daughter, may be effected by competent authority at any time during the year.
13. Attempt to bring any political or other outside influence for transfer on any superior authority of the Samiti shall be treated as misconduct and would be liable for disciplinary action under CCS(CCA) Rules.
14. NVS reserves the right to transfer any employee to any place at any time due to administrative exigencies.
15. The applications for request transfer shall be routed through proper channel without endorsing its copy to any higher authorities of the HQrs Office of Samiti. No action will be taken on the applications, if any, sent by the employees in violation of prescribed channel of submission. 
16. Those interested in request transfer must report for counseling at the fixed venue as per schedule.
17. No applications for request transfers are being invited by NVS (Hqrs). Employees desirous of request transfer should attend the counseling session. They should, however, submit their applications duly countersigned by the Principal of the Vidyalaya on the proforma available at Annexure – II to the Deputy Commissioner of the concerned Regional Office by 10th May, 2011 and also bring a copy of the same to participate in the counselling.  The Dy. Commissioner, NVS, Regional Office will verify the facts & submit a consolidated report, giving post-wise breakup of employees participating in the ensuing counselling, to NVS (Hqrs), with a copy to Deputy Commissioner, NVS, RO, Bhopal by 16.05.2011 positively, to enable the authorties to make necessary arrangements.

17.1.
The employees of the JNVs which are presently closed due to summer vacation may submit their application in the prescribed format to their Principals by fax/e-mail in case they are out of station. It will be the duty of the concerned Principal to verify the particulars and forward the same through e-mail to the concerned regional office in time under intimation to the applicant. The Deputy Commissioner of the region will verify the facts & include all such cases in their consolidated report being submitted to NVS. Hqrs.
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V.
VACANCY  POSITION 

Vacancy position will be displayed on Samiti’s website i.e.  “http://www.navodaya.nic.in” one week before counseling.  All concerned may see the vacancy position before starting for counseling. 

VI.

COUNSELING METHODOLOGY
a.
All employees seeking transfer will report for counseling and assemble at the venue by 9 AM as per schedule.

b.
They will be briefed about the procedure for transfer through counseling.  

c.
After briefing, they will be divided subject-wise/post-wise and available vacancies offered for counseling as per the groups indicated above i.e. Group I will be the first to opt for the vacancies and so on.
VII.

PROGRAMME OF COUNSELLING
	Assembling 
	9.00 hrs.

	Briefing
	9.00   hrs. – 09.30 hrs.

	Subject-wise counseling
	09.30 hrs. – 13.00 hrs.

	Lunch
	13.00 hrs. – 14.00 hrs.

	Meeting
	16.00 hrs. – 17.00 hrs.


VIII.
LOGISTICS SUPPORT

Deputy Commissioner of Bhopal Region under which JNV, Ratibad(Bhopal) will be holding the counseling, will make all necessary logistics arrangements like boarding and lodging, computers, steno-supporting staff etc.  Provision for a FAX Machine, STD telephone etc. may also be made. Adequate number of Assistant Commissioners and Principals should also be deputed for these sessions.  All Asstt. Commissioner (Admn.) of the Regional Offices will attend counselling. In case of RO, Lucknow, the concerned Asstt. Commissioner dealing with the matter will attend counselling.
IX. 

Deputy Commissioner of the Region will compile the request applications submitted by the teaching & non-teaching staff and take following actions:-

a)
Prepare a consolidated hard & soft copy of request received from employees of JNVs under their jurisdiction for inter-regional and intra-regional transfer (post-wise), verify their particulars and intimate the gist of applications received to the undersigned by 16th May, 2011.

(b) To depute the Assistant Commissioner (Admn.) from the Region alongwith hard & soft copy of the compiled request applications, to be present during the counselling at JNV, Ratibad(Bhopal).He must have complete current status of post-wise vacancies and details of the Teaching and Non-Teaching Staff on the roll of each JNV of the concerned region. Assistant Commissioner (Admn.) will provide Assistance at the venue in verifying the details of the employees participating in the counselling from the concerned region who have not been able to bring the application form duly countersigned by the Principal and to provisionally permit them to participate in the counselling session.
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(c) To ensure that no ineligible Vidyalaya employee is recommended for request transfer or for participating in the counselling.

(d) No TA/DA will be admissible to the employees of the Vidyalaya who are participating in the counselling session at JNV Ratibad, Bhopal on above dates for seeking request transfer.    

Yours faithfully,

Encl: Annexure – I & II.
(Alok Verma)

Joint Commissioner (Admn.)
Copy to:

1. PS to Commissioner, NVS – for information

2. Joint Commissioner (Pers.)/Joint Commissioner (Acad.)/Deputy Commissioner (P&E)/Assistant Commissioner (Estt.-II) – for information.

3. Assistant Commissioner (Admn.) all Regional Offices for information and necessary action.

4. Sh. S.B. Sharma, Assistant Commissioner (Audit)/Webmaster, NVS Hqrs – with a request to put the information on NVS Official website.
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ANNEXURE – I

LIST OF NAVODAYA VIDYALAYAS LOCATED IN HARD 

AND DIFFICULT STATIONS

	Sl.No.
	Region
	Vidyalaya

	1
	Shillong
	All Navodaya Vidyalayas under Shillong Region

	2
	Hyderabad
	Andaman & Nicobar Islands

	3
	
	Lakshadweep

	4
	Chandigarh
	Srinagar

	5
	
	Badgaum

	6
	
	Pulwama

	7
	
	Anantnag

	8
	
	Baramulla

	9
	
	Kupwara

	10
	
	Leh

	11
	
	Kargil

	12
	
	Doda

	13
	
	Rajouri

	14
	
	Kinnaur

	15
	
	Lahaul Spiti

	16
	
	Poonch

	17
	Pune
	Kutch

	18
	Lucknow
	Uttarkashi

	19
	
	Tehri Garhwal

	20
	
	Bageshwar

	21
	
	Chamoli

	22
	
	Rudraprayag

	23
	
	Pithoragarh

	24
	Bhopal
	Jhabua

	25
	
	Kalahandi

	26
	
	Dantewada
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ANNEXURE – II

Jawahar Navodaya Vidyalaya

_________________________________

PROFORMA FOR REQUEST TRANSFER FOR VIDYALAYA STAFF

(Please read instructions at the end of form before filling up the application)

1. Name of Applicant


----------------------------------------

2. Designation



----------------------------------------

3. Contact No.



----------------------------------------

4. Date of Birth (dd/mm/yy)


----------------------------------------

(Age as on 31.08.2011)


----------------------------------------
5. Home District and State as 

Declared in Office record

(i) District



----------------------------------------

(ii) State



----------------------------------------

6. JNV where presently working

(i) District



----------------------------------------

(ii) State



----------------------------------------

(iii) Region



----------------------------------------

7. Date of joining in present Region
-------------------------------------------------

Date of joining in present JNV
-------------------------------------------------

      8.
       (i)
Length of continuous stay in
         _____Years ____Months____Days



the present region as on 31.08.11

       (ii)Length of continuous stay in            _____Years ____Months____Days



the present  JNV as on 31.08.11
      9.
       Group to which belongs (Please tick)

        (Refer Para (3) of this letter)

                                 
                                  I                               II                              III
                                 IV                            V                              VI
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10.
       Information regarding spouse (only regular NVS employees)

(i) Name of Spouse




-------------------------------
(ii) Designation




-------------------------------
(iii) JNV where working



-------------------------------
a) District





-------------------------------
b) State





-------------------------------
c) Region





-------------------------------
11.
      Date of retirement





-------------------------------
12.
      Details of request transfer, if any, availed during

-------------------------------
preceding three years i.e. after 31.08.2008
13.
Joined against Spl. Rectt. Drive for NER/

------------------------------


Hard & difficult areas (Yes/No).
14.
Period of CCL availed during the tenure in NER/
------------------------------


Hard & Difficult stations

15.
Choice Region opted for transfer



------------------------------
I hereby undertake that the information furnished above is correct to the best of my knowledge.  I understand that furnishing of false/incorrect information or concealing of any fact may invite disciplinary proceedings.  The preference of posting given above is final.

Date:






       (Name & Signature of the applicant)
Information mentioned above is verified and found to be correct. He/she was transferred to this JNV from ____________ on own request/Public Interest/Admn. Ground & joined his/her duties on ______________.



Signature of the Principal

(with date and seal)

Instructions to fill up the form

	Column No.
	Instructions

	1
	Full name as in the official records should be given 

	2
	Designation should indicate the post as well as subject, i.e. PGTs (concerned subject), TGT (concerned subject), SUPW Teacher, Art Teacher, Music Teacher, PET (Male/Female), Librarian and all Non-Teaching Staff viz. (OS, UDC, Staff Nurse, Catering Assistant, LDC, Storekeeper, Driver, Cook, ECP, Lab. Attendant, Chowkidar, Sweeper and Mess Helper)

	6 & 7
	Only continuous service in present Region/JNV should be indicated

	8 
	This column should be ticked by the employees only after thorough confirmation at his level.  Rendering false information will lead to disqualification.

	13
	Teaching & Non-Teaching Staff go through the Para-IV 1. of Important Notes at Page-3 before filling up the form.

	14
	Teaching & Non-Teaching Staff go through the Para-IV 2. of Important Notes at Page-4 before filling up the form.


